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Instruction Sheet

PAGE 1:

	Information Requested
	Directions

	Page Numbers
	Number all pages of the curriculum form submitted

	Font Size
	Use 12 font Ariel for all pages

	Curriculum Title
	Title of course

	Course Number
	Leave Blank

	Course Hours
	Number Only – Example 8, 24, 32

	Completed by
	Name of person writing curriculum

	Affiliation/Organization
	Name of school or group presenting the training to students

	Status of Course
	· New

· Revised

- Used when there is a change in objectives within the three year cycle of the curriculum

· Recertification w/out Changes

- Curriculum is up for 3 year renewal with NO changes to course objectives and/or times

· Recertification with Changes

- Curriculum is up for 3 year renewal with changes to course objectives and/or times



	Approval Date
	Leave Blank

	Effective Date
	Leave Blank

	Name of School
	Name of the School sponsoring the curriculum

	Address of School
	Address of the School sponsoring the curriculum

	Signature of Administrator
	Signature of person designated to sign curriculum for KLEC approval

	Printed Name, Title
	Name and title of person designated to sign curriculum for KLEC approval


PAGE 2:

	Information Requested
	Directions

	Class Level
	“Officer of Any Rank” or list the rank or specialty are the course is designed for.

	Method of Testing
	Type of test either “Written” or “Practical” or both

	Course Description
	Brief summary of course content

	Prerequisites
	List any training required prior to taking this course.

	Risk Level
	State Low, Intermediate of High

	Fitness Level
	State Low, Intermediate or High

	Course Justification
	Identify reason(s) the curriculum was developed by listing either “Yes” or “No” in the boxes provided.  If “Other” is listed as “Yes”, explain the method that was used

Definitions:

· Job Task Analysis
A procedure used to determine what competent persons actually do while performing a task

· Training Needs Assessment
A “systematic” procedure that is used to determine areas in which there is a gap between actual and desired performance that can be remedied through training

· Course Critiques
Assessment and evaluation of training course critique comments to identify training needs identified by student populations

· Legal Requirement

State or Federal statutory or regulatory changes or changes in case law interpretations by the courts.  

· Other
     Any other method used to justify the need for training.  


Unlock document to proceed with remainder of the Form

Class Schedule

	Information Requested
	Directions

	Course Title
	Insert the title of the curriculum at the top of page

	Block of instruction
	List each block of instruction in the appropriate time slot.

List hours [Example: (.25), (.50), (1.5), (2)

If block of instruction is continued after lunch or the next day, write “con’t” and the remaining hours.

Separate each block of instruction with a line between time slots.


Objective Page(s)

	Information Requested
	Directions

	Title of Course
	Insert the title of the curriculum at the top of each page

	Instruction Block
	Number and list the title of the block of instruction along with the hours for the block.  Title MUST be underlined.

· The hours MUST correspond with the schedule

	Objectives
	Number and list each objective within the instruction block.

Objectives should contain the following three components

· Condition – The conditions under which the activity will be performed

· Activity – An observable or measurable activity or behavior

· Criteria – Specific requirements for success

	Bibliography
	List number that corresponds with bibliography


Example Only:
Basic Handgun Operations

1. Orientation (1 hour)

The student will be able to:

1.1 Identify the course schedule and content, the behavioral objectives for the course, and regulations pertaining to personal behavior as discussed in class

Bibliography:  #1

2. Teaching Handgun Marksmanship Fundamentals (1.5 hours)

The student will be able to:

2.1 List seven fundamentals of marksmanship as discussed in class

2.2 Identify the two most important fundamentals in placing accurate hits

2.3 Using a training weapon, demonstrate the Isosceles and Weaver stances as shown in class

Bibliography:  #2, #3, #7, #10

Bibliography Page(s)

	Information Requested
	Directions

	Course Title
	Insert title of course at the top of each page

	Citations
	· Make sure bibliography information is up to date with current references

· For administrative rules, use “Current Edition” rather than a year (DOCJT employees only)

· Bibliographies should include as much of the following information as possible

· Author(s) Name(s)

· Title of work

· Date of publication

· Publishers name

· City and State of publication

· Page number(s) used as source

· For internet citations include the URL (web address) and date material was retrieved




Example Only:

Basic Handgun Operations

1. “Department of Criminal Justice Training, Rules and Regulations”, Current Edition, Department of Criminal Justice Training, Richmond, KY. 

2.  “First Response to Victims of Crime Who Have a Disability”, 2002, Office for 

Victims of Crime, Washington, DC.

3. Tyiska, Cheryl Guidry, “Working With Victims of Crime with Disabilities”, 2001, http://www.ojp.usdoj.gov/ovc/publications/factshts/disable.htm, Accessed June 24, 2004.

4. “Emergency Preparedness Initiative:  Guide on the Special Needs of People With Disabilities”, 2002, The National Organization on Disability, Washington DC.

Revision Page(s)


	Information Requested
	Directions

	Course Title
	Insert title of course at the top of each page

	Original
	Current  Objective

	Revision
	Suggested Revision

	Reason
	Explanation for change


Delete this page if course is new or a recertification without changes

Example Only:

DUI/Standardized Field Sobriety Testing

	ORIGINAL
	REVISION
	REASON

	Statement of the Problem:  

Current Objectives:

1.  State the source of DUI statistics and his role in contributing information.

2.  Explain the “piece of the pie” concept and his role in DUI enforcement.


	New Objectives:

1.  Describe the frequency of DUI violations and crashes.

2.  Describe the relationship between detection and general deterrence.
	Original objectives were not clear.  The revised objectives will make for better communications.

	Concepts & Principles of Standardized Field Sobriety Testing

Add additional objective
	8.  Discuss the development and validity of the research and the standardized elements, clues and interpretations of the three standardized field sobriety tests.
	Needed to understand the history and development of the national research studies associated with standardized field sobriety tests.

	Post-Incident Investigation

Add additional objective
	4.  Explain different strategies which will improve the police officer’s overall testimony in a DUI trial.
	A needed objective, which was overlooked in the original submission.

	Dropping 1 hour Public Information Education Objective
	Adding 1 hour to Determination of Driving Under the Influence of Drugs
	Currently we only have 4 hours in this area.  Students are indicating they need more education in this area to keep up with a growing drug problem associated with suspects driving under the influence.
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KENTUCKY LAW ENFORCEMENT COUNCIL


CURRICULUM DEVELOPMENT FORM


Class Level:
Officer and Rank
Method of Testing:
Written
Course Description:   This is a course designed to give students an idea of how to create a well developed curriculum form within KLEC guidelines.  It contains blocks of instruction on creating a well written objective, citing appropriate reference materials and how to develop a well written test.
Prerequisite: 
Must have completed a KLEC certified Instruction Course
	Risk Level :   FORMDROPDOWN 

	Fitness Level :   FORMDROPDOWN 



	Indicate how the need for this curriculum was identified:

	Job Task Analysis
	Training Needs Assessment
	Course Critiques
	Legal Requirement



	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Other (Explain)

	This training was also identified by the Department of Criminal Justice Training’s Training Committee after reviewing several curriculum presentations that did not meet KLEC guidelines.
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 Example Curriculum Course    

Example Curriculum Course

Objectives

1.
Orientation: (1.0 hours)


The Student will be able to:

1.1 Identify how the course is to be conducted, what will be required to graduate and the behavior that will be expected as listed in Kentucky Administrative Regulations.

Bibliography:  #1

2. Curriculum Forms: (6.5 hours)

The student will be able to:

2.1 List the five standard parts of the Kentucky Law Enforcement Council’s Curriculum Development Form.

2.2 Complete a Kentucky Law Enforcement Council Curriculum Development Form, as discussed in class.

Bibliogrpahy: #2 and 3

3. Written Exam & Critique: (.5 hours)

The student will be able to:

3.1 Complete a written critique of the course and will identify strengths and recommended improvements to this course.

3.2 Will successfully complete a written examination with a minimum score of 70%. 

Bibliogrpahy: #1


Example Curriculum Course

Bibliography

1. “Department of Criminal Justice Training, Rules and Regulations”, Department of Criminal Justice Training, Richmond, KY, Current Edition.

2. Iannone, Natha F. & Iannone, Marvin P. Supervision of Police Personnel, 6th Edition, Prentice-Hall, Inc. Upper Saddle River, New Jersey 2001.
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